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Venue Rental Application

	Please note: this form is for inquiry only - information provided does not secure a HOLD or BOOKING for any venues.
Please e-mail or fax completed form to the Planning Department at either rentals@harbourfrontcentre.com or 416.973.4859

	Please note:  because of the heavy volume of arts and cultural programming on our site, making a final decision about which inquiries we can accommodate - and where - often involves consultation between multiple departments, depending on the time of year and scope of the event proposed.  It can sometimes take a day or two for the inquiry to circulate amongst the various departments concerned.

Our thanks in advance for your patience!

	WHO

	Your Name:
	     
	Title:
	     

	Organization:
	     
	Address:
	

	Telephone:
	
	E-mail:
	

	Fax:
	
	Web site:
	

	Nature of Organization:
	 FORMCHECKBOX 
 Cultural Organization
	 FORMCHECKBOX 
 Corporate
	 FORMCHECKBOX 
 Professional Performing Arts Group

	
	 FORMCHECKBOX 
 Community Group
	 FORMCHECKBOX 
 Non-profit/ Charitable
	 FORMCHECKBOX 
 Teaching/ Educational

	
	 FORMCHECKBOX 
 Other (please specify):
	

	WHAT

	Nature of Event:
	 FORMCHECKBOX 
 Performance
	 FORMCHECKBOX 
 Conference
	 FORMCHECKBOX 
 Lecture/Seminar
	 FORMCHECKBOX 
 Meeting
	 FORMCHECKBOX 
 Reception
	 FORMCHECKBOX 
 Workshop

	
	 FORMCHECKBOX 
 Fundraiser on behalf of:
	

	
	 FORMCHECKBOX 
 Other (please specify):
	

	Event Title (if applicable):
	     

	Name of Artist(s) / Company / Speaker / Film / Work being presented:
	     

	Is this event open to the public?   FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	How many people do you need/want to accommodate?
	

	Type of admission:
	 FORMCHECKBOX 
 Free
	 FORMCHECKBOX 
 Registration
	 FORMCHECKBOX 
 Invitation
	 FORMCHECKBOX 
 Ticketed
	Estimated ticket price: $
	

	Sponsors:
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	Please list:
	

	Merchandise:
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No
	Please list:
	

	What is the budget for the event?       
	$ 
	Do you have funding in place? 
	 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	WHEN AND WHERE: 
the info you provide here helps us determine whether or not we can fit you into the schedule

	Preferred rental date(s):
	

	Preferred venue(s):
	
	 FORMCHECKBOX 

	Not Sure Yet

	TOTAL number of days you require:
(technical days plus event days)
	

	Which day(s) of the week do you prefer?
	

	Required rental time(s):
	 FORMCHECKBOX 
 Daytime event/performance    FORMCHECKBOX 
 Evening event/performance    FORMCHECKBOX 
 Consecutive days   FORMCHECKBOX 
 Not sure

	Do you have any flexibility with these dates?   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
	Can we suggest alternate dates?      FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

	HOW:  the info you provide here helps us determine if we can accommodate what you're planning,
 and which of our venues is best suited to your event

	Are setup or technical days needed? How many?
	

	Please describe your event in terms of technical requirements (sound, lighting, projections, Power Point presentations), performance components, order of events:      

	What are your food and beverage requirements, if any? 

	Submission date:  
	
	Will you require a tour?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

	How did you hear about Harbourfront Centre?
	

	If you prefer to submit a package by mail, please use the following address:
Planning Dept, Harbourfront Centre, York Quay Centre, 235 Queens Quay West, Toronto, ON M5J 2G8
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